CONG TY CO PHAN CONG HOA XA HQI CHU NGHIA VIET NAM

PUONG SAT HA THAI Péc lip - Ty do - Hanh phiic
S6:/60 /QD-DSHT Hé Noi, ngay@lthang & ném 2016
QUYET PINH

Vé viéc ban hanh “Quy ché dén chii
Céng ty C6 phén dwong sit Ha Thai”

H(:)I PONG QUAN TRI
CONG TY CO PHAN PUONG SAT HA THAI

Can ctit Quyét dinh sb 3900/QD-BGTVT ngay 30/10/2015 ctia B6 Giao thong van

tai vé viéc phé duyét phuong an ¢d phan héa Cong ty TNHH Mot thanh vién Quan 1y
dudng sat Ha Thai:

Cian cir Diéu 18 td chirc va hoat dong clia Céng ty C6 phén duong sat Ha Thai
dugc thong qua tai Dal hoi cé dong lan dau ngay 22/12/2015;
Theo dé nghi cta truong phong TC — HC,

QUYET PINH:

Piéu 1. Ban hanh “Quy ché dan chii Cong ty C4 phin dudng sit Ha Théi”
Piéu 2. Quyét dinh nay c6 hiéu luc thi hanh ké tir ngay ky.

Piéu 3. Cac & ong (ba) trong Ban Giam déc, Trudng phong nghiép vy, Thu trudng
cac don vi lién quan chiju trach nhiém thi hanh Quyét dinh nay./.
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CONG TY CO PHAN CONG HOA XA HOI CHU NGHIA VIET NAM
PUONG SAT HA THAI Poc ldp — Tw do — Hanh Phic

QUY CHE DAN CHU
Cbng ty C6 phian dudng sit Ha Thai
(Ban hanh theo OP 56460 /0P-PSHT, ngaydl thing 4 nam 2016)

Chwong I
QUY PINH CHUNG

Piéu 1. Quy ché dan chi noi lam viéc 1a nhiing quy dinh vé quyén va trich
nhiém clia ngudi lao dong, ngudi st dung lao déng, t6 chiic dai dién tap thé lao dong
v6i cdc ndi dung ngudi lao dong duge biét, duge tham gia, dugc quyét dinh, duge
kiém tra gidm sit va cdc hinh thitc thuc hién dan chti & noi co s& lam viéce.

Phan rd quyén han trach nhiém, nghia vu, quyén loi gifta ngudi st dung lao
dong va ngudi lao dong, tao moéi trudng thuan lgi dé thuc hién tu phé binh va phé
binh cling nhu ki€m tra gidm sat, dim bao hai hda giita ngudi st dung lao dong va
nguoi lao dong.

Dieu 2. Poi tuong ap dung

1. Nguoi lao dong lam viéc trong Cong ty duge Giam dbc Cong ty ky Hop
ddng lao déng.

2. Nguoi st dung lao dong.

3. Té chirc dai dién cho nguwi lao dong 1a Ban chdp hanh Cong doin Cong ty.

Piéu 3. Nguyén tic thuc hién quy ché dan chi noi lam viéc

Ngudi sit dung lao dong phai tén trong, dam bao céc quyén dan chi cha ngudi
lao dong tai noi lam viéc trong Cong ty; quyén din chit duge thuc hién trong khuén
khé clia phap luat thong qua quy ché dan cha coa Cong ty.

Cong ty phai xay dung va cong khai, minh bach quy ch€ din chu & co sé tai
noi 1am viéc nham dam bao quyén va loi ich hop phap ctia ngudi lao dong, ngudi sit
dung lao déng va Nha nuéce.

Piéu 4. Nhitng hanh vi cim khi thwe hién din chi tai noi lam viée

1. Thue hién trai cac quy dinh cia phap luét.

2. Xam pham an ninh quérc gia, trat tu an toan x4 héi, xam pham lgi ich cua
nhan dan, Nha nuéc, nganh, Cong ty, don vi. '

3. X4m pham quyén, loi ich hgp phép chinh ddng clia ngudi sir dung lao dong
va nguoi lao dong.




4. Trd dap, phan biét déi xir véi ngudi tham gia dbi thoai, nguoi khiéu nai, t6

cdo.
Chwong II
NOI DUNG QUY CHE DAN CHU O CO SO NOI LAM VIEC

Piéu 5. Noi dung nguoi sit dung lao dong phai cong khai

1. K& hoach san xuét, kinh doanh va tinh hinh thyc hién ké hoach san xuat,
kinh doanh ctia Céng ty, cdc don vi trong Cong ty.

2. Céc ndi quy, quy ché ciia Céng ty bao gdm: ndi quy lao dong; quy ché
tu;-,fén dung; quy ché hoat ddng ctia cac Xi nghiép truc thudc; dinh mic lao dong;
don gia tién lwong; quy ché ning bac luong, quy ché tra luong, tra thudng; trang bi
bao hd lao dong, quy trinh van hanh may, thiét bi; an toan lao dong, vé sinh lao
dong, bao vé méi trudng, phong chéng chdy nd: thi dua, khen thuéng, ky luat...

3. Tinh hinh thue hién cdc ché dé, chinh sach: tuyén dung, sir dung lao dong;
trg cép cham dirt hop ddng lao ddng, trg cip mat viéc lam; dao tao, dao tao lai, boi
dudng chuyén mén, nghiép vu, tay nghé; tién luong, tién thudng; khéu trir tién
lwong, bao hiém xa hoi, bao hiém thét nghiép va bao hiém y té cho ngudi lao dong.

4. Cong khai viéc thuc hién Thoa ude lao dong tap thé giita nguoi st dung lao
déng va dai dién tap thé ngudi lao dong.

5. Viéc trich 1ap va sir dung quy khen thudng, quy phuc loi, quy xa hdi.

6. Trich ndp kinh phi céng doan, déng bao hiém xa hoi, bao hiém y té, bao
hiém thét nghiép.

7. Cong khai tai chinh hang ndm cta doanh nghiép theo quy dinh trong Hoi
nghi ngudi lao dong.

8. Diéu 1é hoat dong cua Cong ty va cac ndi dung khéac theo quy dinh cua
phap luat.

Diéu 6. Ni dung ngudi lao djng tham gia y kién

1. Xay dung hodc sira dbi, bd sung ndi quy, quy ché, quy dinh phai cong khai
tai Cong ty.

2. Céc giai phéap tiét kiém chi phi, ndng cao ning sudt lao dong, an toan lao
dong, vé sinh lao dong, bao vé mdi trudng va phong chéng chay nd. Nang cao dvi
s6ng vat chdt, tinh thdn; nép séng van hoéa doanh nghiép.

3. Xay dung hodc sira di, bd sung thoa uéc lao dong tap thé Céng ty, thoa
wéce lao dong tap thé nganh. : '

4. Nghi quyét Hoi nghi ngudi lao dong.




5. Quy trinh, thu tuc giai quyét tranh chip lao dong, xtr Iy ky luat lao dong va
trach nhiém vat chat.

6. Xay dung doi ngii cdn bd, phong chéng tham nhiing, lang phi.

7. Cac noi dung khéc lién quan dén quyén va nghia vu ciia nguoi lao dong
theo quy dinh cuia phap luat.

Piéu 7. Noi dung ngwdi lao ddng quyét dinh

1. Giao két hop ddng lao dong, thuc hién hop ddng lao dong, sira doi, bd
sung, chdm dut hop ddng lao dong theo quy dinh ciia phap luat.

2. N&i dung thuong lugng thoa udce lao dong tip thé Cong ty, thoa udc lao
dong tap thé nganh.

3. Théng qua nghi quyét Hoi nghi ngudi lao dong.

4. Gia nhap hoidc khong gia nhép td chirc Céng doan, td chitc nghé nghiép va
t6 chirc khac theo quy dinh ctia phép lut.

5. Tham gia hodc khong tham gia dinh cong.

6. Cac ndi dung khac theo quy dinh cua phép luét.

Pidu 8. Noi dung ngudi lao dong kiém tra, gidm sat

1. Ké hoach sén xuét, kinh doanh va tinh hinh thuc hién ké hoach san xuét,
kinh doanh ctia Cong ty, cac don vi trong Cong ty.

2. Thue hién hop dong lao dong va cac ché d6, chinh sach dbi véi ngudi lao
dong theo quy dinh ctua phap luat.

3. Thuc hién cac ndi quy, quy ché, quy dinh phai cong khai ctia Cong ty.

4. Thuc hién thoéa uéc lao dong tap thé Céng ty, thoa wéc lao dong tap thé
nganh; thue hién nghi quyét hoi nghi ngudi lao dong, nghi quyét hoi nghi t6 chire
cong doan Cong ty.

5. Trich lap va sir dung quy khen thuéng, quy phuc loi, quy xa hoi do nguoi
lao dong déng gop; trich ndp kinh phi céng doan, déng bao hiém xa hoi, bao hiém y
té, bao hiém that nghiép.

6. Tinh hinh thi dua, khen thudng, ky luat; khiéu nat, t6 céo va két qua giai
quyét khiéu nai, td cdo; két luan ctia thanh tra, kiém toan va thuc hién céc kién nghi
ctia thanh tra, kiém toan lién quan dén quyén va loi ich ctia ngudi lao dong.

7. Thuc hién diéu 1& Cong ty va cac ndi dung khac theo quy dinh cia phap
luat.

8. Thue hién cac ndi dung cia quy ché dan chu quy dinh tai quy ché nay.



Chuong 111
HINH THU'C THUC HIEN DAN CHU TAI NOT LAM VIEC
Pidu 9. To chire d6i thoai dinh k¥ tai noi lam viée, hdi nghi nguoi lao dong
- Thue hién theo quy ché ddi thoai dinh ky noi lam viée ctia Cong ty ban hanh.
- Hoi nghi ngudi lao déng duge thyc hién theo van ban huéng dan ctia Nha
nudc, cua nganh.

Pidu 10. Céc hinh thire thwe hién din chi khac

1. Phé bién ndi dung cac cude hop giao ban hang thang dén cac phong, don vi
trong toan Cong ty.

2. Niém yét cong khai nhitng van ban nhu: danh sich xét nang luong, thong béo
tuyén dung, xtr 1§ khi€u nai... ¢ nhiing dia diém thuén loi tai Céng ty, cdc don vi.

3. Cung cip thong tin ndi bd bing van ban; cac 4n pham séch, bio gii dén
cic don vi trong toan Cong ty. Tir d6 trién khai dén timg ngudi lao dong.

4. Hom thu gép y kién.

5. Té chite lay v kién truc tiép ngudi lao dong trong Cong ty.

6. Tu quyét dinh bang vin ban.

7. Biéu quyét tai céc cude hop, hdi nghi trong Cong ty.

8. Kién nghi, khiéu nai, t6 cdo theo quy dinh cta phap ludt.

Chwong IV
TO CHUC THU'C HIEN

Piéu 11. Ban Giam dbc, Céng doan Céng ty, thu truong cac don vi, cong
doan b phan ¢ trach nhiém phd bién quy ché ndy dén toan thé ngudi lao dong
trong Cong ty va t6 chire thuc hién.

Pitu 12. Quy ché dan chil tai noi lam viéc Cong ty C6 phan dudng sat Ha
Thai ¢6 hidu luc thi hanh ké tir ngay ky. Trong qua trinh thuc hién ¢4 vén dé can bo
sung sira ddi, cac don vi, ngudi lao dong phan anh vé Cong ty qua phong TC - HC
dé tap hop, bao céo Gidm déc xem xét, trinh Hoi dong quan tri chinh stra kip thoi./.

Nguyén Ba Thue



